
   

 

 

 

 

 

 

 
 

 

 

 
  

LSU I GeauxGrants 

► Setup Questions 

LSU Questionnaire 

Budget 

Personnel 

SF424 

Internal Uploads & Routin 

S2S Forms 

Finalize 

Setup Questions 

This proposal is broken down into several sections based upon wtlat the sponsor and institution requires. Once each section is complete, please indieate so by clicking the Completed checkbox in the up 

The proposal is being handled as a Grants.gov submissiOn. If th iS is not the case, please contact your departmental grant administrator or the Office of Sponsored Programs at osp@lsu.edu 

If this is a modification request, ple;.ue cl ick 'Show' at the top of the page and select the Modification Request Template. 

If th is is an Other Miscellaneous Agreement, please click ' ShoW' at the top of the page and select the Other Miscellaneous Agreement Template. 

Submission Mechanism/Form Information 

Updated 10/13/2020 

Creating a Simplified Budget 

If a sponsor requires the use of their sponsor budget template then a simplified budget may be 

entered on the Budget Tab in GeauxGrants.  The sponsor’s detailed budget template must 

be attached to the Internal Uploads and Routing tab in GeauxGrants. 

Examples of Manual Proposals with required sponsor budget templates:   

 NSF FastLane or Research.gov 

 NASA NSPIRES 

 LA Board of Regents Support Fund 

When submitting a Grants.gov System-to-System (S2S) Proposal, use these instructions if the 

budget tab is italicized. Italicized S2S tabs are not included in the Grants.gov application.  The 

sponsor required budget form can be found on the S2S Forms tab or is attached to the proposal 

per instructions in the Funding Opportunity Announcement. 

When submitting all other Grants.gov (S2S) proposals or when the sponsor does not have a 

required budget template follow Creating a Detailed Budget. 

Budget Tips 

 The Budget tab will open in a new window.  Clicking Done will close just the budget 
screen and return user to Proposal Development record. 

 It is recommended that you enter budget as a whole instead of by each budget period. 

 The Budget Summary will summarize the total costs of the entire institution budget. 
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fi AddBulkEntrv 
Non-Pen,onnel(hide] • -Qi li-l•IIN ii·JHH-&id 
No records to display. 

Subtotal Nofl-Peri.onne l: $0 $0 

r ·seledBudgetCotegory •J Addltem 

- -SubAwards ~ <;::=, 

SU bAwards [hide) 

11-Mlll,,Fl:Ul'IIQ 
No records to display. _JI 

SHORT FORM(?) NNfrilllJIINNO illllfJN•ii'ii:iNifi 

SubtotalSUbAwards: so so so 
Begin typing to select o Subaword Institution name Begin typing to select o subowardPI AddSubAw.ud Import • 

T 

SubAward1[hijej 

II SHORTFORM(zl @ijlili•i1IIMijliil l•DM•llili■ll•HH-
No records to display. 

$0 $0 $0 

Nicholls State University 

Budget – Subawards 

 If your proposal budget includes subawards, you must add them first.  To add a 
Subaward to a budget, click Show next to SubAwards on the Budget tab to expand this 
section. 

 GeauxGrants requires you to list the Subaward Institution Name and Subaward PI Name 
in the budget.  Both fields are progressive text.  Enter both and click Add Subaward 

If Subaward Institution is not in GeauxGrants, complete Request to Add 
Subrecipient form at 
https://lsu.edu/geauxgrants/sponsored_projects/request_new_subrecipient.php 

 If Subaward PI is not in GeauxGrants, enter Subaward Institution and click Add New 
Profile to enter the Subaward PI’s information. 

 At minimum you need to enter the Subaward PI’s First and Last Name and Department.   
For Grants.gov applications that require the Senior/Key Person Profile, you will be 
prompted on the Personnel tab to enter more information.  Click Save. 
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New Profile 

Salutation First 

Tit le 

Address 

City St ate 

Country 

Phone Fax Email 

Department -Or Add New-

Dep~ent of 6iofogy 

N icholls State Unive rsity 

Cost s by •• B u dget Period" 

Bu d g et C a t egory [i_ ,awa..-'C1s 'S 

NYii ·Ji•l•NWif·i ·ii•t·ilWN#i•i•t·i ■W 
Ol.-Ja n -2020 

2 

3 1. - D e c-2020 

31 - De c -202 1 

I 
I 

$ 

Zip 

Suffix 

C=:J 

County 

__:] / 
Ui'J=,Fi 

! 
Save and Close Sa= C lose 

-r UlP.iM 
01 I 01 $ 0 Remove 

01 I 01 $ 0 Remove 

0 $ 0 $ 0 

 Click Add Subaward on Budget tab. 

 When you click Add Subaward, the subaward budget pops-up. 

 Enter the Subaward’s Direct & F&A amounts per year and click Save and Close. 

 You will notice the SubAwards (1) tab to the left.  Click this and then the SubAward 
Number link to edit the subaward budget, if needed. 

Creating a Budget Page 3 of 9 



 

 

 
 

 

 
 

 

 

 

 

 

  

jNon-Personnel [hS[] 

No records to display. 

Subtotal Non-Personnel: 

I other r ·l Add Item 

c..c..coth-'-., ,,-"'"-' ---~I 
! Participant Support C.Orts - Other 

Non-Personnel Costs 

Justifications II Cost Sharing 

Co.sts by "Budget Period" Annua l Inflation [ Manual Entry 

PERIOD START DATE 

1 

2 

01-Dec-2020 

01-Dec-2021 

ThisisatestlorCreatingManualProposalsTraining. 
[LU) Mike the Tiger (Albemarle Corporation) 

fl 

C.1 k ulation rate method • 

@ Prevailing O Blended 

scheme Show • 

[ ResearchOn-(.J~ 

Personnel Costs 

Tiger, (LU)Mike 

END DATE 

30-Nov-2021 

30-Nov-2022 

Institution Base/Target scheme • I Resea rch On-Campus 

Ra te 8 

I Research On-Campus 

• AddBulkEntry 

Qhilllll Q! ·il•l 1¥IM•ll ·l!■H'tlfi---

$0 $0 $0 $0 

Show Calculations Save d ose 

Description Other Direct Costs 

"' I Show 

100,0001 

100,000] 

Remove 

Remove 

Proposal 
AM210041 

Edit Mode 

Source View: ~I Sp~°"- '°- ' --•~I 

S108,000 

S108,000 

~ 
~ 

fl 

Budget – Non-Personnel 

 When a sponsor has a required budget template, you will only enter the yearly total 

direct costs less subaward amount in GeauxGrants under Other Direct Costs.  Begin 

typing Other, and select Other Direct Costs from drop down.  Click Add Item 

 On the popup, Enter total direct costs less any subawards for each year.  Click Save and 
Close. 

F&A Tab 

 The federally negotiated rate for Program Type and Location (on-campus vs. off-

campus) of the project will automatically populate.  You will need to edit to that the 

requested F&A matches your internal budget sheet. 

F&A instructions using federally negotiated rate 

 Step 1: Click Manual F&A to edit. 
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I! F&A B<eakdowa II 
El 1 Detail 

B 2 Detail 

F&A Breakdown 

IPl·!M• 
G l Detail 

8 2 Detail 

Detail 

Deta il 

Detafl 

F&A Breakdow n 

IYM\111 
G 1 Deta il 

G 2 Deta il 

iihl■ ·MI 
I Ol -Dec-2020 1 

[ Ol -Dec-202 1 1 

U'IIIIMI 
I 30-Nov-2021 1 

I 30.Nov-2022 1 

Thislsateslfor Creating Manual ProposalsTraining. 
(l 13)Mike t heTiger (AlbemarleCorporation) 

• 
Calculation rate method • 

@ Prevail ing 0 B!ended 

scheme • 

Per;onnel Cosh 

Tiger,(LU)Mike 

l1!·i·il•~·!1 
I 01-Dec-2020 ] 

I 01-Dec-202 1 ) 

I Ol -Dec-202 1 [ 

C=::J 
C=::J 

i1M·si·M1 
101-Dec-2020 1 

I Ol -Dec-202 1 1 

· J 

li~l•l•!·!i 
I 30-Nov-2021 1 

I 30-Nov-2022 1 

I 30-Nov-2022 1 

C=::J 
C=::J 

l#'IIIIMI 
[ 30-Nov-2021 I 
I 30-Nov-2022 1 

i t Uii ·l:,nm■ ,iP 
I MTDC 

I MTDC 

lnstit ution 8aH-/Target SCheme O I ResearchOn-(ampus 

11.ise Show • Ra te • 

I MTDC "I I Manual Entry 

11~1•11 ·11,H•hltl~· 
I MTDC 

I MTDC 

I MTDC 

ll'l•Wh,H-hith 

Total 

.., I Show 

Rate • 
@o<iil • 

·'·HI 
~ 
~ 
~ 
C=::J 
C=::J 

Total 

I MTDC ~ 

~IM_T_oc ______ ~ ------~-'•i ~ ~ 
Total 

jl,ljj 
~ 
~ 

$ 212,600 

Apply 0 

:~•l11 
~ 
1 100.0001 
I 100.0001 
C=::J 
C=::J 

$325,000 

= '·l1◄• 
~ 
~ -

$ 100,000 

·i' l•i'I ,I._ 
~ Clear 

~ Clear 

$102,048 

Propo~I 
AM210041 

Edit Mode 

source View: ~I Spo~ "- "-' --•~I 

Manualf&A 0 

·i~!-111~11-
~ Clear 

~ Clear 

~ G] 
C=::J 
C=::J 

$56,250 

~ Clear 

$2S,000 

 Step 2: Scroll down to the F&A Breakdown section at the bottom.  Enter the F&A 

base each year from your sponsor budget template.  Click Save in top right. 

F&A instructions using sponsor limited or ORED approved reduced rate 

 Step 1: Change Rate to Manual, and type in sponsor limited rate.  Click Apply 

and then click Manual F&A.  Clicking Apply allows rate to populate on Reviewer 

Summary. 

 Step 2: Scroll down to the F&A Breakdown section at the bottom.  If there are 

extra lines, click “Clear” to remove. 

 Step 3: Change Rate to sponsor limited rate. Enter the F&A base each year 

from your sponsor budget template.  Click Save in top right. 
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111 ll--1-Jun-20211030-Jun-2024 

G;;getSummary(Hide] 

SourceView: 

Periods [hide) 

-iFtM·ll-1•-Mi lhfaii ,WIW·I 

Persoonel(Hide] 

01-Jul-2022 

01-Jul-2023 

8 El ts 1sat~IGrants.gov orot ere era ~nsors or Dept A mmtrammgs. 
::; Done Save 

{L14}Mikethefiger (Office ofS<iencefDepartment ofEnergy) 

-ProjectPeriod: 
- Ol-Jan-20201oJI-De<-2021 

SOurceV'iew: 

E:::::]1i11 

Thisis atest manualprnposalforDeptAdmin. 

30-Jun-2022 

30-Jun-2023 

30-Jun-2024 

(U4) Mike the Tiger - I.SUAM I Sch of VITM I Pathobiologkal Sciences (Alfred P. Slo.in foun1fation) 

,..,.,.. 
AM210045 

Rollup subprojects: ProposalStructun! . Import/Ellport • 

Edit Mode 

Complt:teBudj:et • 

INotRollup lv) • 

Sponsor [show] 

liDlllmll!IWIII inf ii 

Rollupsubprojech: 

[NotRollup •I• 

Proposed 

Proposed 

Proposed 

Total: 

$ 120,000 

70,000 

70,000 

$260,000 

ProposalStructure f 

~tSharing lshow] 

$60,000 

40,000 

40,000 

$140,000 

Project [h ide) 

IIIElmlrJ-.m-
$85,000 

60,000 

60,000 

$205,000 

BuildPOf f 

$95,000 

50,000 

50,000 

$195,000 

$180,000 

110,000 

110,000 

$400,000 

Proposa 
AM200099 

Proposal 

AM200151 

8 8 □ completed 

Edit Mode 

~"-•-•-----------~• Propos•IStructu,. l louislanaStateUnlversityand, • I 

- Name (ta.t, fir, t) "''' I Begintyplngtose/ectPersonne/Nome .•. lco-PD/PI 

Budget – Complete 

 Once you have completed you budget, go to Budget tab.  Confirm the Budget Summary 
matches the sponsor required budget worksheet and click Complete Button on top right 
corner. 

 Once Budget is complete, Budget will be in View Mode, and you will need to click on Un-
Complete Budget to make edits. 

Personnel 

 The PI will auto populate on this tab. 

You must add all investigators that are in #26 of the LSU 

Questionnaire to the Personnel tab and any other Senior Personnel.  This 

will ensure that all necessary routing approvals are received. 

 To add investigators, type in their name, choose role using the dropdown, begin typing 

name, and click Save. 
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Done save sampleBORproposal. 
(Ul) Mike the Tiger - 15UAM I Sch of VfTM I Pathobiologiral Sciences (lA Board of Regents (BOR)) 

- Personnel 

Q@$ AddPersonnel [hideJ 

-1 Institution ,'1:::.~.m-;-"-·---"'--------'"""'~~-,~-'-"ct,,1'~'.1 r1Lo-,.-_sia-,.-,-,.,-,u-,-,~-"-,1y-.,-,~~--1 
WTWTl'tll'll'\H'Nt ~------------~--

-

Personnel 

L'"~---------~ 
~ 

Name(L.ast, First ) "" CruteProfi le l8egintypingtoSf:'lectPers-0nne/Name ... leo-PO/PI H 

NAME/ROLE 11■11111 ORGANIZATION/ DEPARTMENT 

Louisiana State University 

PERSON MONTHS 

CALENDAR I ACADEMIC I SUMMER 

Proposal 

AM21004S 

• □Completed 

Edit Mode 

,,I} ]PersonMonths l,.,J• 

Ww·HIH MHl:iifiihit■II 
(L13)Mike the liger 
PO/Pl " 
Certifications and Training 

"' ., LSUAM I Sch ofVITM I Pa thobiologlcal Sciences G 't, 'ti .. 

Senior/Key 

II NAME/ROLE 

{Ll4} MiketheTiger 

@ 0 PD/Pl• 

ii' 
0 

l egend : 

0 Prime 

Certifications and Training 

NAME/ROLE 

Graduate Student 

Certifications and Training 

1111111111 
"' 1,/1 

"' II] □ 

"' □ 

13 

• SubAward • AM2001S1-subk-01 {Bob Nicholls) 

ORGANIZATION/ DEPARTMENT 

Louisiana State University and A&M College 

LSUAM I Sch of VETM I Pathoblological Sciences 

Nicholls State University 

Need to uncheck for Subaward 
senior/keype1SOOnel 

Louisiana State University and A&M College 

Louisiana State, Universit y and A&M College, 

PERSON MONTHS 

CALENDAR I ACADEMIC I SUMMER 

PersonMonths V 

HH bliiilhH iiili:i ii li\ilihi+·I" 
a ti 

a ti 

ti 

ti 

Jt 

Jt 

HH bliiilhiiiliHHiliiHII I +·I 
a ti ti Jt V 

> 

 Since effort was not included on the budget, you will enter senior personnel effort on the 
Personnel tab.  Click the lock button next to Person Months. 

 Type in the annual effort (requested + cost shared).  If the effort varies each year, type in 
the average. Click Save. 

 The Responsible column indicates who is an Investigator per PS-98 for Financial 
Conflict of Interest.  Senior Personnel are automatically checked.  All LSU PI and Co-
Investigators should be checked.  Indicate other responsible investigators by clicking the 
checkbox by their name. If necessary, add other PS-98 investigators to personnel tab. 

 COI column will either have a green check or red question mark.   

o If green check mark appears, a Significant Financial Interest (SFI) disclosure has 

been “Received in GeauxGrants.”  

o If red question mark appears, a SFI disclosure has either been “Created; No 

Disclosure” or there is “No Current Disclosure”.  SFI needs to be submitted. 

 The Legend describes who is on the Prime and who is on the Subaward.  Uncheck any 

subaward investigators in the Responsible column. 
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Current Proposal status: Pending 

Co~nenlslor lnibalApplication 

l-.5VOue$tionn,if9 (Rud0nly) (f'ropo!.i,IDocume,,te!ion} Ir.complete 

j'leviewSumma,y(f'ropos.alDoaime,,tation) lnoomplete 

AddlrnbtutionFCfflll,'Suppclllr,gDocu""'"II 

LSU 

REV IEWER SUMMARY PAGE 

P re-Rev ie w Rou e : I Route P roposal • !Su b mit P re-Reviev ~ 

Certification 

I have read and agree to the certifications on the Review Summary, if 
applicab le . 

II U Accepted ll O Dec lined 

Continue 

Pre-Review Route:[ RouteProposal -.,~ubmit Pre-Re.,;ew fJ 

MllndatO!)' 

Close 

 If Investigator information needs to be updated, click on the individual’s name and enter 

the information in the profile for this record. 

 Check Complete when done. Complete must be unchecked before editing the 

information. 

Internal Uploads & Routing 

All documents for OSP review are uploaded here.  Follow instructions at the top of the page.   

You must upload the sponsor required budget template and budget justification, if 

applicable, here. 

 Step 1: Click Add Institution Forms/Supporting Documentation to upload documents. 

 Step 2: After completing all previous tabs (checkmarks on left navigation), user must 

open both LSU Questionnaire and the Review Summary to Complete/Lock these forms.  

 Step 3: To route proposal for review and approvals, click the thumbs up icon by Submit 

Pre-Review. 

 Step 4: Click Accepted and then Continue.  
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1 

Proposal AM200151 - (L14) Mike the Tiger "'Th is is a t est manual proposa l fo r Dept Admin . " ( Pe ndin g) 

Refresh 
Route 

Route Path - Rout e Proposal Add New Per son to Review Pa t h 

Add step 

Step 1 Gold/Purple Rebecca Traha n 
Assignme nt 

Gol d/Pur ple Dana Rene ' T um i n el lo 
Assignment 

Gold/Purple Ryan Russe l l G r eer 
Assignme nt. 

Gold/Purple Tracy Wang 
Ass·i gnme nt 

Gol d/Purple Darya Delaune Courvil le 
As.s·ignment 

Investigators/Dept D r. Test the Depart.ment H ead 2 
H eads/Deans 

Investi gators/Dept ( L14) Mike the Tiger 
Heads/Deans 

Investi gators/De pt Dr. Tes t the Department H ead 1 
H eads Deans 

2. Begin typing name here . 

..-------------l?.-----------~ 
[ Type Name 

0 Informationa l Only 

@ Approval Required 

~ 

~ 

~ 

~ 

~ 

~ ..... ,.---~ 
~ 

~ 

Add Cance l 

Proposa l AM200151 - (L14) Mike the Tiger .,Th i s i s a test manual proposa l fo r Dept Adm i n.'' { Pending ) 

Refresh Route Path - Route Proposal Add New Person to Rev iew Path I Submit I Route 
Step 1 Gold/Purple Ryan Russell Greer ~ 

Assignme nt 

Gold/Purple Darya De l aune Courville ~ 
A ssignme nt 

Gold/Purple Rebecca Trahan ~ 
A ssignment 

Gold/Purple Dana Rene ' Tumi nell o ~ 
A ssignme nt 

Gold/Purple Tracy Wang ~ 
A ssignme nt 

Step 12 Investigators/ D e pt Dr . Test the Department H ea d 2 ~ 
H eads/Deans 

Investigator s/ D e pt D r. T est the Departn,ent H ead 1 ~ 
H eads/Deans 

Investigator s/ D ept ( L14 ) Mike the Tiger ~ 
- ... r1~0-... n. 

II Inserted Inserted Step ( L 1) Mi k e the Tiger ~ .e ll Step 

 Step 5: If units receiving Investigator Credit are not included in the Route, follow the 
steps below: 

 Step 5a: Insert route after Step 12  

Make sure to click on insert icon after Step 12.  Do not click on Add 
new Person to Review Path. This button inserts the person at the
beginning instead of the end of the route and prevents OSP from being 
notified of proposal. 

 Step 5b: Type Name of Investigator, choose Approval Required and click Add.  

Newly added Investigator will be added to the Route and a notification will be 

sent for his/her review and approval. 

 Step 5c: Inserted Investigator will appear after Step 12. 

 Step 6: Click Submit in top right to route the proposal. 
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