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L5U GeauxGrants DEVELOPMENT SITE !Welcome (L1-4t Mike Tiger LOQoot 

Home My Profile locate My Records l ocate Records Calendar Messages Th11gsl0Do -

poosored Projects 

AccessingRecord$/Reporting 

GeauxGrantsHelp Oesk ~I-'=- "_"=-"-"'-"'-"'-"-"-' ---~I ~I _sh_~_•_lis_ting_,_,,,_m_,_'~-"-"---~I ~I _P,_,-o._,_"_'"-'-'°"-'-----~ 

Updated 12/01/2022 

Creating Linked Proposals (Ex. Revisions, Continuations, Supplements) 

Follow these instructions when creating a proposal that is associated with an existing record. 
Examples includes: Continuation-New, Continuation-Non-Competing (e.g. NIH RPPR), 
Supplements, Revisions (prior to receipt of an award) or New Proposals when a Notice/Letter of 
Intent or Pre-proposal was previously routed. These are referred to as Child Submissions 
throughout this document. 

For a description of the different proposal types see the GeauxGrants Help Desk Sponsored 
Programs FAQ under Creating Proposals. 

These instructions are not to be used for Resubmissions. Follow either the Creating Manual 
Proposals or Creating Grants.gov Proposals instructions, as applicable.  

How to Create a Proposal Development (PD) Record 

It is recommended that you use Chrome or Firefox for GeauxGrants.  Login through myLSU. 

• Step 1: From the home screen, select “Sponsored Projects” on the left hand navigation 
tabs. 

• Step 2: From the Sponsored Projects screen, select “Proposal” under Create New 

Helpful tips for Creating a Linked Proposal 

• Know the proposal number for the record that you are requesting to link your proposal 
to. 

• The New Proposal Questionnaire consists of several steps (Steps 0-7) 

• To go back a step, click Back on top right. 

• All search fields are progressive text. 

• Hit Done button on top left to close out the proposal instead of closing browser using X 
on top right. 
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New Proposal Questionnaire 

Step O: Confirm you intend for the Pl or this proposal to be 

Step 1: Create a 'New" Proposal or "Copy From Existing"? 

Continue ~ 
" 

New Proposa l Questionnaire 

Step O: Confirm you intend for the Pl of this proposal to be 

Step 1 "New• or ' Copy From Existing•, 

Step 1 Continued 

II AM200150 

D Include all Proposa l Attachments 

-Continue ~ 

Tiger, (L 13) Mike the Change 

[ Create a New Pro~ ... I .,,,. 
Copy From Exisling Proposal • <:-'!,"~-•.==~===-J"' 

nger, (L 14) Mike the 

-✓ Copy from Existing Proposa l 

1-]I Browse 

New Proposal Questionnaire – Creating Child Submission 
• Step 0:  Defaults to user. Change to the Principal Investigator (PI) by clicking Change. 

Type last name, first name of PI and click Select.  

• Step 1: Click on “Copy From Existing Proposal” and click Continue. 

• Step 1 Continued:  Enter Proposal number in box.  Make sure to use the most recent 
submission (transaction) if more than one submission (e.g. AM200150-01).  If you use 
the browse function, results appear at the bottom of the screen.  Do not check “Include 
all Proposal Attachments.”  Click Continue. 
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New Proposal Questionnaire 

eradev.ls u.edu says 

The PI of this record has been changed to reflect the PI of the copied 

from proposal. 

Use the "Change PI" feature on the Budget Periods and Setups tab in 

the Budget section 

of the proposal or on the SF424RR face page tab if you need to change 

the PI of this 

proposal to a different person. 

-
Back 

Step O: Confirm you intend for the Pl of this proposal to be Tiger, (L 13) Mike the 

Step 1: ''New" or "Copy From Existing'? Copy from Existing Proposal 

Step 1: Continued Copy from Proposal AM200011 • Compliance Approvals Tes, proposal 

Step 2: Please Select a Proposal Type [ New ~1 

Continue i..,-On inua ,on.New 
Supplement 
Conlinuation-Noncompeting 
Rene111al 
Revision 
Resubmission 

I " ----··- v • ·- . 
Pre-proposal 
Modification/Prior Approval Request 
Olher Miscellaneous Agreements 

New Proposal Questionnaire 

Step O: Confirm you intend for the Pl of this proposal to be Tiger, (L 13) Mike the 

Step 1: ' 'New" or "Copy From Existing'? Copy flom Existing Proposal 

Step 1: Continued Copy flom Proposal AM200011 j ~ompliance Approvals Tes, proposal ii 
Step 2: Proposal Type Supplement 

Step 3: Selected Sponsor LA Board of Regents (BOR) 

Step 4: 'Tracking " Number or "Proposal" Number This proposal will be automatically numbered. 

Step 5: Proposal's Title 

Compliance Approvals Test proposal! <;:=:=> 

Continue 
. 

• The PI in Step 1 will automatically change once you copy the proposal. If you had not 
updated the PI in Step 0, then you will get this warning message.  Click OK. 

• Step 2:  Choose Proposal Type that applies to your proposal (i.e. Supplement, Revision, 
Continuation-New, Continuation-Non-Competing).  Click Continue. 

• Step 3 and 4: Auto populates 

• Step 5:  Copy proposal title from Step 1: Continued. Click Continue. 
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New Proposal Questionnaire 

Step0: COnf1rmyou inrendlorrhePloflhis proposa! tobe 

Step 1: •New• or •copy From Exi5l1ng"7 

Step1:COmmued 

Step 2: Proposa/ Type 

Step3: Se/ecred Sponsor 

Step4:·Tracking" Numberor·Proposai•Number 

Step5: ProposarsT1r1e 

Step6 ProjectSrartaMEnaDates 

Step 7: Num1>er of Budget Periods 

Step backthroughrespooses ll c..eateProposal II 

T 

·---•-"'"""""'· 

Tlger, (L13)Mlke the 

CopylromExistingProposal 

Copy lrom Proposal AM200150 - Darya Testing Proposal started on 10/ 17120f'il 

Moc!ilication/PriorApproval Request 

Shell Oil Company 

ThisproposalwillbeautomatiCally numbered 

OaryaTeslirigProposaIstarteaon1 0/1712019 

01-Nov-2019to3 1-0Ct-2022 

"NOTE: Click ing •creare Proposa!" will create a new proposal with the properties you have indiCated above There is one fin al screen of questions 

to be completed before you can start entering your new proposal . Aga in, you will be able to charige Ille properties of the proposa l once it has been 

MiR!M l lgef -Ut.lAM I S.Ch ofvtTM I PilllolliologiulS.Clffi:K [Alfred P. Sloin foundi!lclll) 

Record/Institution# 

equivalent to SPS# 
Setup Questions 

TIP! 

' . . 

HEI.P INFORMATION 

The sponsor -selected on the New Proposal 
Questionnaire appears here Click Change to 

updale. C/iang,ng the sponS<ll may d'lange tM 

available Submission Mechanism/Screen Template 
for GranlS.gov submissions. 

sore<l pro,ect? 0 

tion 

his Soomassion? 0 

• Steps 6-7: Auto Populate 

• Click Create Proposal. 

Setup Questions 

• This tab gathers general information about your proposal.  After you complete this section, 
additional proposal tabs will appear to the left of the screen. 

Click Done on top left to close out the proposal.  Do not close browser 
using X on top right. 

Hover your mouse over icons to see instructions or definitions. 

• For proposals associated with SPS converted records, GeauxGrants will automatically 
generate a Proposal/Record/Institution #.  GeauxGrants numbering will be AMFYXXXXXX.  
For Fiscal Year (FY) 2023, all numbers begin with AM23. 

• All tabs and information from the previous GeauxGrants proposal you copied will appear. If 
you previously submitted via Grants.gov and are now doing a manual proposal, you will 
need to switch the screen mechanism. 
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~ ~~ ~ This is a test manual proposal 
- l::J (ll3) Mike the Tiger - LSUAM I Sch of VETM I Pathobiological Sciences (Alfred P. Sloan Foundation) 

Proposal 

AM200191 

► Setup Questions Setup Questions • BJ Reset Defaults 

Submission Mechanism/Form Information 

Proposal Sponsor 0 

Is this a Flow Through Project? 0 

Please select a Submission Mechanism/Screen Templale 

Is this a US federal sponsored project? 0 

Is this an un-solicited application? O 

Opportunity Number 

eratest.lsu.edu says 

National Science Foundation (NSF) Change 

Yes @ No 

424 R&R NSF Dynamic (eleclronic submission) ,.. 0 

17.555 

Get Opportunity Number 

Spin Opportunity Information 

You are changing the submisS-ion mechan ism for th is proposa l. There 

may be previously completed com ponents of this proposal that might 

have to be re-done beca use of fo rmatting differences betwee n the two 

mechanisms.. 

Ca ncel 

Changing Screen Mechanism: 

• Step 1 – Click Show in top right. 

• Step 2 – Under Submission Mechanism/Form Information change Submission 
Mechanism/Screen Template to Generic Proposal Template. 

• Step 3 – You will get a warning message.  Click OK. 
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General Proposal Properties 

Will your proposal involve the use of Human Subjects? O 

Will your proposal involve the use of Laboratory An imals? O 

Will your proposal involve multiple principal investigators? O 

Will your proposal be a training grant? O 

Associated Departments 8 

Pl Departments 0 

Associated Centers/Programs O 

Link to existing proposal 

Select Master Proposal 

Sponsor name 

National Science Foundation (NSF) 

LA Board of Regents (BOR) 

LA Board of Regents (BOR) 

National Aeronautics & Space Administral ion (NASA) 

LA Board of Regents (BOR) 

National lnstitules of Health (NIH) 

National Aeronautics & Space Administral ion (NASA) 

►1 • ►I 20 • items per page 

Dooe AM230282 - Test proposal for Up;rade 

T Institution # 

49900-1 

AM200011 

AM200012 

AM200016 

AM200018 

AM200024 

AM200030 

@ Yes No 

0 Yes @ No 

Q Yes @ No 

0 Yes @ No 

LSUAM I Sch of VETM I Palhoblological Sciences 

Add 

LSUAM I Sch of VETM I Palhobiolog ical Sciences 

Add 

None ldenttfie Look Up 

~ I Sponsor Award# T Title 

Show items with va lue that: , NSF Granls.gov Proposal 

/ Contains ance Approvals Test proposal 

I 4s90oi I 
~. -----------~ , Proposal with Cost Sharing 

And 
Danielle Cintron 

Test (U7) Mike t he Tii::e r - LSUAM I Sch of VETM I Pathobiolo;ical Sciences I CC00293 (LA Department of Health (LDH)) 

Setup Questions Show 

Tllis proposal is brol(.efl d0'M1 into several sechoos based upoo 1111at the inSli1utioo requires Once each section is complete, please indicate so by clicking the Compltltd checkbooi: in toe upper fight comeJ ol the sec1ion 

If this is a Modification Request, please click 'Show' at the top of the page and select the Modification Request Template. 

If this Is an Other Miscellaneous Agreement. please click 'Show" at the t op of the page and select the Other Miscell.:meous Agreement ~mplate. 

ti the ' Show' button is not available or changes are netdtd. pltaH cont.lct your department.l l grant administrator or the Office of Sponsored Programs at osp@lsu.edu. 

- Submission Mechanism/Form Information 

LA Department ol HeaHh (LDH) 

Close 

T 

1 - 7 of 7 items 

Link Proposal to Master Submission (first submission) 

• Step 1 – Under General Proposal Properties, next to Link to existing proposal, Click 
Look Up. 

• Step 2 – This will bring up a list of all of the PI’s proposals.  Under Institution column, 
click on funnel to filter to the proposal number you have copied. 

• Step 3 – Click on record to populate Setup Questions tab with linked proposal. This 
copies all previous data into the record. 
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AMH0282 • Teslproposa l for Upgrade 

Tesl (L17) M ike the Tiger - LSUAM I S.Ch of V£TM I Pat hobiologOI S.Ciences I CCOOZ!B {lA Depart ment of Healt h (LDH!) 

Setup Questions Completed I!'.! 

This proposal is DfOl<:en down l'lto •-111 sectk>fls lllsea uponw,,at mt lns1dution r~s Once eacll section II complete, please inOk:att so~ cliclCing 1M Compie tea cnecimox in m, uppei r~nt Comtf ol!M section 

-
If this Is I Mochllc1tlon Re<1uts~ please click 'Sl>ow' at Ult top or 111e page tnd MIKI the Modification Re<1utst Template, 

If this Is I n Otller Misct ll11110US Agreement, please click ·s110w ot 1M top OI Ult page and sele<:t 1111 Othe.. Mlsce11,meousA11reemen1 Teml)late 

If the 'Sllow' bum,n is not available or changes are nee<le<I, please contoctyourdepartmenta l grant administrator or !he Office of Sponsored Programs at osP@lsu.edu. 

Submission Mechanism/Form Information 

Proposal~or• 

~ ~~ ~ This is a test manual proposal 

L..:::.j (l l3) M fke the Tiger· LSUAM I Sch of VETM I Pathobiologica l Sciences (Alfred P. Sloan Foundation) 

► Setup Questions Setup Questions 

Associated Departments 

Pl Departments 

Proposal 

AM200191 

Reset Defaults 

LSUAM I Sch of VETM I Patnolliological Sciences 
Add 

LSUAM I Sch of VETM I Patholliological Sciences 

Add 

• Step 4 - The proposal number now changes to the next child submission (previously 
transaction). For records created from SPS converted records, the numbering will 
not be correct. In the example below, the next transaction/submission should be 
49318-2 instead of the auto numbering of 49318-1-01.  Contact osp@lsu.edu to 
correct the institution number BEFORE you route the request. This institution 
number will appear on all routing emails. 

• Read instructions at the top of the page, answer all questions.  Click Save at any point to 
preserve all data entered.  Clicking Completed will validate form and will prompt user to 
save changes by clicking OK. 

• Deadline:  Enter deadline date as the date you would like OSP to submit your proposal. 
If submission has a deadline then you must also enter deadline time.  Use Central Time 
Zone.  For sponsors with deadlines after work hours, enter 5:00 PM. All proposal must 
be submitted by OSP before 5:00 PM. 

• Associated Departments:  If the proposal includes investigators from multiple units, the 
Associated Department will need to be added in order for these investigators and their 
associated unit heads/administrators to view the proposal. 

• To add associated departments (i.e. CCT, CAMD, joint appointments, etc.), click 
Show on top right. 

• If the PI has a joint appointment, click Add next to PI Departments. 
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Ii) e paritme n t 

[ LS IUIA .1 I OR E O I CCT D ireoto r's O ffice! 

IFi lte 1r· by Insttiit 111t iion 

--_-_:.:.:.:.:.:.= / S e led d ose 

Lo uis ian a Sta te Univers ity and A gri cultu ra l and Mechan ica l Goll eg1e Y 

TIP! 

Associated Departments 0 

Pl Departments O 

Genera l Proposa l Properties 

W ill your p ropos al inv olve th e u se of H um an Su bj ects? O 

W ill your p rop os a l inv olve th e use of Laboratory A nimals? O 

W ill y our p ropos al inv olve m u ltip le prin cip a l in ves tig a tors? O 

W ill your p rop os a l b e a t ra ining g rant? O 

Associate d Departments & 

Pl Departm ents O 

Ii) epa1r tme ntt 

[ LS IUIAM I OREO I C CT Dime.to r's Offic.Ej 

IFi li1::e 1r· by Instiit 111 t iio1n 

LSUAM I Sch of VETM I Pathobiological Sciences 

Add 

@ LSUAM I Sch of VETM I Pathobiological Sciences 

- .:.~ o LSUAM I OREO I CCT Directo( s Office Remove 
~ Add 

e:) Yes @ N o 

0 Yes @ No 

Yes @ N o 

0 Yes @ No 

~====::;-~:-; L SUAM I Sch of V ETM I Pa tho b io log ical Sc iences 
_ __?;> Ad d 

L SUAM I Sch of V ETM I Pa l ho b io tog ical Sc ie nce s 

Ad d 

Se led d ose 

·-----

l...o llllis ian a St at e Un iv ers ity an d Agri cultu ra l and Mechanical Coll eg1e Y 

TIP! 

This field is progressive text and you only need to enter part of name to populate. Click Select. 

• You will then see a toggle by the PI Departments. The unit that is marked will be 
the Primary Department for the proposal and any resulting award.  Select and 
then click Save in top Left. 

The Primary Department will administer the award in Workday. 

• Click Add to add the additional department. This field is progressive text and you 
only need to enter part of name to populate. Click Select. 

You must click Show each time you add a unit to add additional units. 
NOTE: If you copied from a previous proposal, some things may need to be updated. For 
example, if you are linking a new continuation by copying from previous record, then the budget 
period, tuition remission rate, and F&A should be updated to the new dates and rates, if 
applicable. 
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LSU Questionnaire, Budget, Personnel, Internal Uploads & Routing tabs 

Follow instructions in Creating Manual Proposal How To document. 
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