
    

       
 

 
 

  
 

     
   

 
 

 

 

     

  
     

 

      
     

 

 

  

     
  

 

  

LSU I GeauxGrants 

LSU I GeauxGrants DEYELOPMENTSITE1Welcome(L14)M1ke liger Logout 

Home My Profile LocateMyRecurds l ocate Records Calendar Messa;ies Thl'1gst0Do -

ponsoredPrOjects 

Awa1dTracking 

AcceuingRecords/Reponing 

GeauxGraflts Help Desk ~'=- '-"-"-"'-"-'_usin_,_.,_'"---~I ~I _s,_~_,_.,_ting_ot_M_m_,_'"-"'-'--~I ~I _,,_,-o._,_""-"-'-""-'----~ 

New Proposal Questionnaire 

Step 0: Confirm you intend for the Pl of this proposal to be 

Step 1: Create a "New" Proposal or "Copy From Existing"? 

Continue 

Tiger, (L 13) Mike thJJchange 11 

I 
Create a New Proposal .... I 

Copy From Existing Proposal ,.. 

Updated 12/01/2022 

Creating Other Miscellaneous Agreements 
Other Miscellaneous Agreements are Non-Monetary Agreements which are related to ongoing 
research or sponsored projects which fall under the purview of LSU’s Office of Sponsored 
Programs (OSP). Examples include: Basic/Master Agreements, Teaming Agreements, 
Memorandums of Understanding, National Lab User Agreements, Data Use Agreement (NIH 
only), Collaboration Agreements, and Cooperative Research and Development Agreements 
(CRADA) 

How to Create a Proposal Development (PD) Record 

It is recommended that you use Chrome or Firefox for GeauxGrants.  Login through myLSU. 

Individuals with a GeauxGrants role of Department Administrators need to initiate Modification 
Requests.  Please work with your department/college grant coordinator to initiate the request.  If 
you do not have a coordinate, then contact OSP. 

• Step 1:  From the home screen, select “Sponsored Projects” on the left-hand navigation tabs. 
• Step 2: From the Sponsored Projects screen, select “Proposal” under Create New 

New Proposal Questionnaire 

• Step 0: Defaults to user.  You can change to another Principal Investigator (PI) by clicking 
Change.  Type last name, first name of PI and click Select. 

Creating Other Miscellaneous Agreements Page 1 of 9 



       

 

    

 

  

 

     

 

         
     

      
 

 

 

    
 

     

 

 

 

New Proposal Questio nnaire 

St ep O: Confirm you in tend for the P l of th is proposal to be 

St ep 1: Create a "New" Proposal or "Copy From Existin g "? 

If Continu e 1)1 

New Proposal Questionnaire 

Step O: Confirm you 1nrend tor tile Pl of this proposal 10 be 

Step 1: 'New· or "Copy From Ex~mg'? 

Step 1 : Continued 

New Proposal Questionnaire 

StepO. CcrifirmyoointendfortheP/ofthisp,opcx,altobe 

Step 1. "New" or "Copy From Existing"? 

Step 2: Please Select a Proposal Type 

' • 

New Proposal Questionnaire 

StepO: C,onfinn,wmtendfottheP/oflhisproposaltobe 

Step1:"New"or"Cq)yFromfxisting"? 

Step2: Proposa/Type 

Step3:Se/ectaSpol'lsor 

Continue ~ 

New Proposal Questionnaire 

StepOCotlfifmyoumlendfort/leP/oflmspropon/lobe 

Step1 "New"o,"CopyfromEx1sflng"? 

Step2· Proposa1Type 

StepJSelecllldSpoosor 

Step4 "Tflld(mg" Numbero,"Propo5al"Number 

Step5Proposars Title 

Continue ~ 

T,ger, (L14) MiketheChange 

Create a New Proposal 

I[ Setup Proposal Manually 

Tiger,(L13)Mikethe Change 

Tiger, (l.13)Mikethe Change 

Create a New Proposal 

Olher Miscenaneoos Ageements 

ll stiellOilCOmpany 

T"+gef, (llJ)Mikethe Change 

CfeateaNewProposal 

Olhe.-MiscellaneousAgreemems 

Shell Oil Company 

Th1sPfoposalwillbeau1oma11cllllynumb8f&d 

T ig er, ( L 14 ) M ike 11:l e!P,ange -II 
I 

Create a N ew Procosal • 1 
Copy From Ex is li ng Proposa l ..,... 

Sack 

Continue ~ 

'"' 

• Step 1:  Click on “Create a New Proposal” and click Continue 

• Step 1 Continued:  Choose Setup Proposal Manually and click Continue. 

• Step 2:  Choose Proposal Type of “Other Miscellaneous Agreement” and Click Continue. 

• Step 3:  Enter Sponsor Name. This field is progressive text, and you only need to enter 
part of name (i.e. Shell). Make sure you click on correct name and click Continue. 

If sponsor is not listed, select “Other Sponsor (To Be Added).” Complete the Request to 
Add New Sponsor form at 
https://lsu.edu/geauxgrants/sponsored_projects/request_new_sponsor.php 

• Step 4: Will be automatically numbered by the system 

• Step 5:  Enter Agreement Title and click Continue 
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New Proposal Questionnaire 

Step0· Cotrfinn you inl9fldlorlheP/of lhi11prr,poullobe 

Step1 : "New"or"Copy From Exislmg"? 

Step2: Proposa/ Type 

StepJ: Se/ected Spo,,sa 

Step4. "Ttaeioog"Numbetor"Proposal" Number 

Step5ProposafsTit/e 

Step6 .»Jetera lheproJeCfslellendenddetu? 

New Proposal Questionnaire 

Step0; C<JnfirmyoomtendforthePl ofthr11propo:sat l<.> be 

Step 1: ""'-" or"Copy From Ex,sl!tlfl"? 

Step2: AcJ)osarType 

Step3.Se/ectedSpoosor 

Step 4. "Trackmg" Numberor"Proposal"Number 

Step5. Proposa/S Til/e 

Step6. Pro;eclSlert endEndOelell 

Step7. Numbero1Budge/Penods 

Stepbackthroughresponses ll ~ U 

Shell Master Agreement 

Tiger. (l.13) Mikethe Change 

Create a New Proposal 

O!herMiscellaneoos Agreernents 

Sheno;1C..m113ny 

Thisproposal wift beautomatically numbered 

Sh&IIMaster Agreemem 

'

From 

To 

T,ger, (L13)Mike the Change 

Create a New Proposal 

O!he, MrncellaneoosAgreeroonts 

ShellO.ICompooy 

Thisproposal wi llbe automat,cally numbered 

ShellMaster Agreeroont 

•NOTE: Clicking "Cn!ele Proposal" will create a new proposal with tile propell ies you haYe indicated aboYI! There is one final screen of questions to be completed 

beloreyoucanstart emenngyou1new proposal. Ag.am, you will beabletochangethepropert1esoftheproposaloncert hasbeenc,eatedrl needbe 

(U3) Mike the figer • LSUAM I Sc:h of VETM I Patho bio logkil l Sc: iences (Shell Oil Company) 

iFiiHHIHi:i Setup Questions 

Please answer all q,.restions below aod click SAVE 

This proposal is broken down into seve,al sections based upon what the institution 1equires. Once each section is complete , please indicate so by clicking the Completed checkbox in the uppe, right come, of the section 

If any changes are needed, please conl act the Office of Sponsored Programs at osp@lsu edu 

If this is a Modification Request. please click 'Show' at the top of the page and sele<:t the Modifi.cation Request Template 

If this is an Other Miscellaneous Agfeemem, please click 'Show' at the top of the page and select the O!he, Miscellaneous Agreement Template 

Dorie Save Shell M aster Agreement 

(LU) M ike the Tige, - LSUAM I Sc;h of VETM I Patho biologkal Sciences (Shell Oil Company) 

Setup Questions 

This is used for the re-,,ew and awoval of Other M1scellaneoos Agfeeroonts ,elated to sponsored proiects Once each section is complete, please indicate so by dicking the Completed checkbox in the upper nght Come< of the section 

Submission Mechanism/Form Information 

Proposal Sponsor 8 

ls th1s a FlowTh,ooghProiect? 8 

PleaseselectaSubrrissionMechanism/ScreenTemplate 

ShellOilCompooy Change 

0 Yes @ No 

I otherMiscellaneoos A;ireement l..., I 

Proposal 

ftesetOefaults 

Proposal 

AM200202 

Completed □ 

• Step 6:  Enter Agreement Start and End Dates and click Continue 

• Step 7:  Confirm number of budget periods.  This is not applicable for Other Agreements, 
but required by system. 

• Click Back or Step back through responses button at any step to go back to the previous 
step to change information. 

• Ensure all information is correct and click Create Proposal. 

Setup Questions 

• Click Show to expose the screen template. 

• From the Submission Mechanism/Screen Template select Other Miscellaneous 
Agreement. 

• You will receive the following warning.  Click OK. 
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You are changing the submission mechanism for this proposal. There may be previously completed components of this proposal that might have to be re-done because 
of formatting differences between the two mechanisms. 

~-O_K_~I I Cancel 

=: Done s.,ve Shell Master Agreement Proposal 

(LU) Mikethe l iger-l5UAM I Scho!VETM 1 Patltobiological Sc~ (Shell Oil Company) 

Setup Questions • Show Rese!Oefiults Completed □ - This isusedfor the r!M-""dappr<Mll ofOthMMi scel lan"""sAgr""rnentsrelated tosl""' so,edprojects Once eachseciimiscomplete , ple ase indic;ateso byclickin9theCompleted <:heckbox in theu ppe, nghlc001e,of the sectioo 

- Submission Mechanism/Form Information 

PfoposalSponm • 

Deadline Information 

ls there 1Dead;neforth11S...bm,ssion? • 

General Proposal Properties 

Will yourpropos al """""'theusto/Huma,r,Subj,ects? • 

Will yourproposal,rMIM! the use af labo<at oryAm mals? • 

Budget Setup Information 

ThemaJOlllyof theresearchwiMbeconducted • 

(ru) WJ,t; f l/6 .ult&l • ram,w I lCII 01 AEJ.IN I b'JIIIOP!Oto8JC1lll l(~UC61' (l ll'-11 O!I cowbsu..l.) 

l l)611 W 9 l j6t 'i'!lHW5 UI 

Genera l Proposa l Properties 

W ill you r p ropos al invotve the us e of H uman Su bj ects? O 

W ill yo u r p ropos al inv otve the us e of Lab oratory A nim als? 0 

W ill yo u r p ropos al inv otve multip le princip al investigalors? O 

W ilt your p rop os al be a tra in ing g ra nt? O 

Associated De partments O 

P l De pa rtments O 

Shell Oil Company Change 

O Yes O No 

Q Yu @ No 

0 Yes @ No 

@ O., Campus Q Oll' Campus 

(:) Yes @ No 

Yes @ No 

Yes @ N o 

e) Yes @ N o 

blObol91 

LSUAM I Sch of V ETM I Pathob io log ical Scie nces 

~-::-::==~-:~;;, Add 

LSUAM I Sch of V ETM I Pathob io log ical Scie nces 

Add 

• This will change your screen to the Other Miscellaneous Agreement view. Complete all 
required fields. 

• If the proposal includes investigators from multiple units, the Associated Department will 
need to be added in order for these investigators and their associated unit 
heads/administrators to view the proposal. 

• To add associated departments (i.e. CCT, CAMD, joint appointments, etc.), click 
Show on top right and then Add to add the additional department. This will allow 
these departments access to this specific proposal. 

• This field is progressive text and only need to enter part of name to populate. Click 
Select. 
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Depa rt m ent ~ / Select dose 

! LSUAM I O RE O I CCT Directo r's Office! I~ . 
Filter by Institution 

I Louis iana St ate Un iv ers ity and Ag ri cultural and Mechanical Colleg e " I 

= Done Save Shell Master Agreement Propowl 
(LU) Mike the Tiger - LSUAM I Sch of VETM I Patl>obtological Sciences (Shell Oil Company) 

-

Peraonnel 

AddPersonMl (h,de l 

e • □ completed 

- IL' "_m_•-----------~'•~-1 Propos.;,IStructure l lou;s1a n;1 State Un~rsity andt v ) 

H 

CruteProflle ll l a 111iot,Glna l arpenter - 897144545-LSUAMI O~ ~lco-_,_o/_,, ____ H II 

= Done Save Shell Ma , t er Agreement Pmposa1 
(LU) Mike the Tiger - LSUAM I Sch ofVETM I Pat l>obiologkal Sciences (Shell Oil Company) 

- Internal Uploads & Routing • 

Step 1 Open the LSU Agreement Ouest,onna,re fOfm Complete all se-ctoons Once you haw completed the fo<m, d1ck Lock Fa<m in uPl)ef nght come< 

Completed D 

Step 2 Please l!ldicate tht Olhe< M1scelh1r1&0Us AgrHment 11 ready lof routing by clidong the Coll'lpeted checkbo~ 1n the uppe< nght comei and then Route the request by dicking the Thumbs Up' tcoo - Step) ClickAccep1edandthenSubrrvttorOU1e t~prol)Osal 

C0mpoo enlsl0< Jnitia1Awlicaliofr 

!ifr•i'iliii!iM\i w iii'nlb i'i91 O· lii\l "I 

• Check Completed when done. To edit this page Completed must be unchecked. 

Personnel 

• PI is copied from the New Proposal Questionnaire. 

• Add any other Senior/Key Personnel for the Other Agreement by typing in their Name 
and selecting their role. Click Save to add. 

• Check Completed in top right once all Personnel are added. 

Internal Uploads & Routing 

• Follow instructions at the top of the page. 

• All documents for OSP review are uploaded here. 

• Click Edit to Open LSU Agreement Questionnaire. 
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LSU MISCELLANEOUS AGREEMENT 
QUESTIONNAIRE 

ALL PAGES 

DIMIMIIIIIIIII 

LSU MISCELLANEOUS AGREEMENT QUESTIONNAIRE 

ANSWER All QUESTIONS AND COMPLETE ALL REQU IRED FIELDS ('''). WH EN DONE, CHECK COM PLETE AT TOP RIGHT OF PAGE. 

Pro posa l #: AM200202 

Certa in Miscel laneo us, Non-Monetary Agreements which are re lated to ongoing research or sponsored project s fall under t he 

purview of LSU's Office of Sponsored Programs (OSP). This questionnaire fo rm collect s the basic information related to the 

agreement and obtains the necessary approvals and certifications from the initiating individual(s) and department/unit (s) . 

* Ae:reement Tit le: 

Shell Master Agreement 

* Descr iption/ Purpose of Agreement 

* Select Type of Request: 

O a) Basic/ M aster Agreement 

Ob) Teaming Agreement 

Oc} Memorandum of Understanding 

0d} National Lab User Agreement 

Oe) Data Use Agreement (NIH on ly) 

O t } Collaboration Agreement 

Og) Cooperative Research and Development Agreements (CRADA) 

Oh) Other 

CO MPLIANCE INFORMATION. 

* 1} Human Subjects records or samples? (Please go back to Setup Questions tab t o change answer if needed} 

Yes D Nollil' 

LSU Agreement Questionnaire 

• These questions are similar to the SPS Coversheet. 

• To change the title, enter new title in the Proposal Title box. 
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LSU m 1w;;.;;,,; 1.--111 
f;'jl------

LSU M ISCELLANEOUS AGREEMENT 
QUESTIONNAIRE 

LSU M ISCELLANEOUS AG REEMENT QUESTIONNAIRE 

ANSWER ALL QUESTIONS AND COMPLETE ALL REQUIRED FIELDS (• ) . WHEN DONE, CHECK COMPLETE AT TOP RIGHT OF PAG E. 
All PAGES 

Proposal#: AM20020 2 

Certa in M isce llaneo us, Non~Mo neta ry Agreement s wh ich are re lated to ongo ing resea rch or sponsored projects fa l l under the 

purv iew of LSU 's Office o f Sponsored Programs (OSP). This questionna ire fo rm collects t he basic infor m ation re lat ed to t he 

These Mandatory Questions need to be completed X 
d iv id ual(s) and d epartment/unit(s). 

Pa e uestio n 

Descriptio n / Purpose of Agreement 

:= Done Save Shell MasierAg,.,.,menl 
(LU) Mike !he Tiger · LSUAM I Sch of VnM I Pa!hoblologlcal Sciences (Shell Oil Company) 

Ill > 

Internal Uploads & Routing • 

Step 1. Open the LSU Ag,eemem OuestK>Maore form. Compjete ~I sect ions. Once you h""" completed the form, click Lock Form m uppe,- "!tit come<. 

Slop 2. PIHH ,ndicate the Other Miscellaneous Ag,eemon! i• ,udy for ,oot1"9 by clicking the Completed checkbox ,n the uppo, fight comer and then Route the request by cllclong the Thumbs up· icon 

Slep3 Cl>CkAcct~edandthenS...bmrttorouttthep,oposal 

Shows missing requi red 
fields. 

Proposa 
AM20020 

Completed □ 

Pre-R..,._RoutelA,(lfttmtntl'touttl" l5ubmlP>-e -R...,;ew 'O 

r ilW·· ■'ili!OiiO\i 
SU~Ouesl»nnai"e(--) 

1-m•- ,--I! 

li!Wf ll!M'i 

Up load Upload Close 

Upload new document 

Name I Master Agreement 

Location ~ Test Upload l.docx 

Category I Other Documenta tion I'-' I 
Folder I Proposal Attachments I'-' I 

Add Initial Application Components Add 

Pre-Revi ew Ro llte : [ Agreement Ro llte E Jsubmit Pre-Revi e 
\,.;;===i 

• After you answer all mandatory questions, click Lock Form. Checking this box will
perform Validations.  Click Ok on pop-up box to show errors.

• Upload a copy of the Agreement and any other documentation by clicking “Add
Institution Forms/Supporting Documents.

• Select Category of Other Documents and Folder of Proposal Attachments.  Click
Upload. Click Close when done.

• User will route the Other Agreement for review and approvals by clicking the Submit
button.
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C e rtifica t io n 

I have read and agree to the certifications on the LSU Agreement Questionnaire, if 
app licab le. 

Add s tep 

Type Name 

0 l nfo rm a t iona l O n ly 

@ Approva l Req u ire d 

O Accepted 0 Decl ined 

Contin ue 

__ .,, Ad d 

Step 2 Begin typing name here. 

Propos a l A M220181 - Test ( L 17) Mike the Tiger " Shell Master Agreement (Test Proposal ) " (Pending) 

Refresh Route Route Pat h - A greement Route Add New Person to Review Path 

Step 1 Gold/Purp le Dana Tuminello 
Assignment 

Step 7 

Step 12 

Jnserted 
Step 

Gold/ Purple Ryan Russell Greer 
Assignm e nt 

Gold /Purple Rebecca Trahan 
A ssignment 

Gold /Purple Tracy Wang 
Assi gnme nt 

Gold /Purple Darya Delaune Courville 
Assignment 

Export Controls And rew Curtis Lawson 

Export Controls Elizabeth Antolik Cadarette 

Export Controls Deb ra Kepple r 

Investigators/Dept Test ( L17) Mike the Tiger 
Heads/Deans 

Investigators/ De pt Dr. Konstantin G Kou soulas 
Heads/Deans 

Investigators/ Dept Test ( LS) Mike the Tiger 
Heads/Deans 

Investigators/ Dept Test {L4 ) Mike t h e T iger 
Heads/Deans 

Investigators/ Dept Joseph Francis 
Heads/Deans 
Inserted Step Test (L16) Mike the Tiger 

I Submit ) 

~ 

~ 

~ Step3 

~ 

~ 

~ 
~ 
~ 
~ 

~ 

~ 

Close 

Ca ncel 

• Click Accepted and then Continue.

• If additional reviewers/approvers need to be inserted, follow the steps below:

o Step 1: Insert route after Step 12.

Make sure to click on insert icon after Step 12.  Do not click on Add new Person to 
Review Path. This button inserts the person at the beginning instead of the end of the route 
and prevents OSP from being notified of proposal. 

o Step 2: Type Name of Approver, choose Approval Required and click Add.  Newly
added approver will be added to the Route and a notification will be sent for his/her
review and approval.

o Step 3: Inserted Approver will appear after Step 12. Click Submit in top right to route
the Other Agreement.
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Done Save Shell MaslerAgreemenl 
(LU ) Mike t he Tiger - LSUAM I Sch of VETM I Path-Obiologiral Sciences (Shell Oil Com pany) 

Internal Uploads & Routing • - Step I : Opoo the LSU Agreement Questiooni!O re form. Complete all sectioo , . Once yoo h"'" completed the fomi, click Lock Form in UPI"" rigrt comer. 

- Step 2 Please lfldicace the Olher M,scellaneoos Agreement os relldy for root,ng by cliclong the Completed checkbox ,n tht UPJl'f ngtu comer and thtn Routt tht request by clicking tht Thumbs Up' ,con 

Step3 ClickAccepledand thtn&obmttorootetheproposal 

IF entPfo1>0nlStaws Root1ng ll 

[¥ih'·ri'iliiil■i1Bi 
r -"9<-0ue"""""""•("'<>W"I~) 
~-{~~"""') 

-"ddho!MJon f oma/SapporulgOoeurno,,ls 

Active Routing Progress 

iihi'b 

AM200202 • (Ll3 ) Mike th<! Tiger"Shel Mil~ter Agreement" 

1%1 M· 
"' 11!1 

i'iili\i 
I! 

,..,.... 

Comple te<I O 

OpenFull 

~ 

• After proposal is routed, list of required approvals will appear at the bottom of the 
screen. 

• The current status is shown at the top of the documents. 

• Click the Scroll to see the Route History. 
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